
 
 

1 of 13 

ENGLISH LANGUAGE PROGRAMS ASSESSMENT POLICY 

1 PURPOSE AND CONTEXT 

1.1 This policy applies to all courses offered by The College English Language Programs.  

1.2 This policy will provide guidance to staff and students in relation to English Language 
Programs course assessment. This is in accordance with the objectives of the Education 
Services for Overseas Students (ESOS) Act 2020 and specifically Standard P4 of the 
ELICOS Standards, 2018. 

1.3 A criteria and standards-based approach to student assessment is used. Criteria and 
standards-based assessment requires that criteria is identified and performance standards 
described so that students know the level of performance required for each assessment task.  
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2.1.6 CRICOS – 
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2.1.20 Valid Assessment – refers to the explicit and clear alignment between intended 
learning outcomes and the assessment methods used to measure student 
achievement of those outcomes. 

2.1.21 The College –Western Sydney University Enterprises Pty Limited trading as 
Western Sydney University, The College. 

2.1.22 The University –
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the course in different locations or by different modes, the College English Language 
Programs Assessment Committee may, on the basis of evidence, request 
assessments to be remarked; 

3.9.7 the pattern of results in each course will be recorded and be subject to analysis over 
time; 

3.9.8 any changes made to the results during moderation must be documented and 
recorded accurately;  

3.9.9 no changes are to be made to results after students have been given either 
assessment marks or final marks, unless such changes are the result of a review of 
assessment/change of assessment as per English Language Programs Review of 
Grade Policy.  

3.10 In relation to marks finalisation: 

3.10.1 Prior to the final approval of grades, the academic manager should conduct 
preliminary checks to ensure all assessment marks are entered accurately. 

3.10.2 The English Language Programs Assessment Committee will review and 
recommend endorsement of final marks. 

3.11 Attendance and engagement: English Language Programs expects teaching staff to 
encourage students to regularly and actively participate in all scheduled educational 
activities, (such as online activities, face-to-face activities and discussions). For assessment 
purposes: 

3.11.1 marks may not be awarded for attendance only; 

3.11.2 overseas student attendance requirements are governed by English Language 
Programs Attendance Policy. 

3.12 Continuous Improvement of Student Assessment 

3.13 Continuous improvement of assessment is undertaken, as per the English Language 
Programs Course Evaluation and Review of Courses Policy by: 

3.13.1 monitoring appropriateness of assessment for students; 

3.13.2 regularly evaluating the course outcomes that have been achieved.  

3.14 If any summative assessment task, including examination, average appears inconsistent 
within a particular course level, assessment validation review processes are conducted. This 
entails the academic manager completing an Assessment Validation form and is done as a 
quality assurance measure to maintain valid, reliable and transparent assessment tasks 
suited to each course level. Any new course assessment is trialled, reviewed and average 
marks recorded for each cohort on a term by term basis.  



 
 

6 of 13 

4 REPONSIBILITY FOR ASSESSMENT 

4.1 Academic manager 

4.2 It is the responsibility of the academic manager to ensure that: 

4.2.1 assessment methods and practices of all teaching staff, including part-time and 
sessional staff, comply with this Policy and other related University and The College 
policies; 

4.2.2 correct and timely processes are followed; 

4.2.3 where courses are taught across more than one campus/mode of delivery, the 
assessment tasks and marking are consistent and equivalent; 

4.2.4 quality processes are implemented to: 

4.2.4.1 ensure timely and constructive feedback on assessment tasks; 

4.2.4.2 promote consistency in marking standards across courses and programs. 

4.3 In developing assessment tasks, the academic manager must: 

4.3.1 ensure assessment methods are valid for the relevant field of education; 

4.3.2 assess the performance of students' work fairly, objectively and consistently against 
the criteria and standards; 

4.3.3 ensure assessment tasks are aligned with learning outcomes and provide students 
with a range of assessment experiences, and are implemented on a whole of 
program basis; 

4.3.4 ensure assessment tasks are staged so that students have sufficient time to absorb 
and act on assessment feedback in subsequent assessment tasks in the course. 
Ordinarily one major assessment task will be administered within the first four 
weeks of the teaching session. 

4.4 In the case of students under 18, English Language Programs administration staff will 
ensure that assessment task results are forwarded to their parent or guardian subject to 
privacy regulations. 

4.5 Teaching Staff 

4.6 Teaching staff carry out their teaching responsibilities by: 

4.6.1 providing students with a Course Outline; 

4.6.2 ensuring assessment tasks are designed to measure students' achievement of 
relevant learning outcomes; developing clear criteria and standards against which 
the level of student performance in the assessment task can be measured; 

4.6.3 ensuring that any inherent requirements in the course are adequately assessed; 
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4.6.4 taking account of 
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4.9.2 
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Table 1 - English Language Programs Assessment grading standards for 
courses 

Notation Grade  Percentage  

H High Distinction 85 – 

https://www.westernsydney.edu.au/studysmart/home/study_with_integrity/what_is_it
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8.6 If, at the end of the 




