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ENGLISH  LANGUAGE PROGRAMS ATTENDANCE POLICY 

1. PURPOSE AND SCOPE  

1.1. The Attendance  Policy will provide guidance to staff and overseas  students regarding  The 
College’s policy and procedures in relation to attendance  in the English Language 
Programs .  

1.2. The College monitors student attendance in accordance with the Education Services for 
Overseas Students (ESOS) regulations and National Code of Practice for P roviders of 
Education and Training to Overseas Students 2018. The College is legally obliged to impose 
those requirements, and overseas students must comply with the requirements in order to 
retain their enrolment and student visa.  

2. DEFINITI Affairs (Immigration)  

2.1.2. Director -  refers to the Director of the English Language Centre, including courses 
delivered through English Language Programs. 

2.1.3. ELICOS -  English Language Intensive Courses for Overseas Students. 

2.1.4. Head of Program s –  Head of Program s, English Language Programs. 

2.1.5. Overseas  Student -  student studying at The College on a student visa. 
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4. PROCEDURES   
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Head of Program s issues Letter 3, an Intention to Report Letter, to the student to inform 
them that they will be reported to  DHA , in PRISMS.  

4.16. The student has 20 days in which to make a written appeal . Appeals must be made in 
writing t o the Director English Language Centre  
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